General Procedures for Safe use of Intense Light Equipment


General Procedures for the Safe use of the IPL Machine
(Local Rules)
Salon Name

1
Location
1.1 These local rules refer to the use of the equipment described in Appendix 2 in,

TREATMENT ROOM
1.2
Access should be restricted to essential personnel during treatments.
2
Nature of hazards

2.1
The chief hazard from intense light is damage to the eye (anyone present in the treatment room).  Only fire the machine when the IPL light guide is in direct contact with the client’s skin. 

2.2
Electric shock -  Do not use the machine if there are any signs of physical damage.

2.3 
Other hazards include risk of skin burns to the client. 

3
Protective eyewear
3.1
All persons present in the room during an IPL session must wear protective eyewear.  Eyewear which has been physically damaged must not be used.   
3.2
Special care must be taken with facial treatments.  The fully opaque shields will be used to cover the client’s eyes.  These must be positioned to fit flush with the client’s facial contours and with no gaps, which would potentially allow light from the IPL flash to enter the eye.
4
Control of access
4.1
The warning notice should be displayed at the entrance room whilst the machine is in use.   
4.2
The door can be locked at the therapist’s discretion.  
5
Prevention of use by unauthorised persons
5.1
The security key should be removed when the equipment is not in use. 

6.
Reduction of flash within the treatment room
6.1
No large mirrors should be brought into the room.     

7
Adverse incident procedures
7.1
Following a fault, the equipment should only be used after the problem has been resolved.

7.2
Anyone who suspects that he/she may have been injured must seek immediate medical 
help. Where eye injury is suspected, an ophthalmic examination should be arranged 
within 
24 hours. 
	


 7.3
The machine can be completely shut down by switching off at the mains. 
8
Normal operating procedures for use of the equipment 

8.1
For equipment use, refer to the relevant operating instructions, treatment protocols and 
training materials.
9
General summary of safety procedures
9.1
Before each laser session, ensure that;

9.1.1
The equipment shows no signs of damage and is in a good state of repair.

9.1.2
All persons in the laser room are wearing appropriate eye protection.

9.1.3
The warning sign is displayed.

9.1.4
The door is closed.
Appendix 1a

Authorised Users
1.
Staff who perform treatments or operate the machine are referred to as an Authorised User. 

2.
Authorised Users 

2.1
Are competent in the safe use of the equipment.

2.2
Have read these local rules, understood them and signed to this effect. 

2.3
Ensure that all safety procedures are in place during a session.   
2.4
Bring any problems to the attention of the responsible manager. 

3.
Register of Authorised Users

I acknowledge that I have received adequate training in the safe use of the equipment. 

I accept the responsibility granted in ensuring the safety of all persons present during its use.

	Name 
	Signature
	Date
	Authorised*

	 
	
	
	 

	 
	
	
	

	 
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*The Responsible Manager or an appointed deputy will sign to say they are satisfied that the local rules have been understood. This will be assessed verbally.

Responsible Manager   XXXXXXXXXXXXXXXXX
Appendix 1b

Assisting Staff
1.
Any other staff present in the room whilst treatments are in progress. 

2
Assisting Staff  

2.1
Have read the local rules, understood them and signed to this effect. 

2.2
Are vigilant in checking that all safety procedures are in place during a session. 

2.3
Bring any safety issues to the attention of the manager

2.4
Wear appropriate eyewear during treatments 

3.
Register of Staff

I acknowledge that I have understood the procedures for the safe use of the equipment.

	Name 
	Signature
	Date
	Authorised*

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*The Responsible Manager or an appointed deputy will sign to say they are satisfied that the local rules have been understood. This will be assessed verbally.

Responsible Manager   XXXXXXXXXXXXXXXXX
Appendix 2

Equipment and Eyewear Information
These safety procedures (local rules) are suitable for all IPL equipment models. However, the model currently used at the premises is:
DETAILS OF INTENSE PULSED LIGHT (IPL) MACHINE  

Suitable Eyewear 

Operator

· Attenuates light in the region 400nm-1200nm
e.g “welding shade 3” or “welding shade 4”
· Or automatic shields (e.g. “lightspeed II”)

Clients

·  “Welding Shade 5” (which are darker) are often used and are suitable for treatments at a distance from the client (e.g. legs, back), or equivalent.

· Fully opaque shields for facial treatments 
Note that IPL operator eyewear will only reduce the intensity of the light by around half (similar to sunglasses).  They are suitable for reducing the ‘scattered flash’ (emitted from sides of the crystal) but not for direct viewing.  It is therefore imperative that that the IPL is only ‘fired’ when in contact with the client’s skin.  




These procedures are designed to minimise the risks of intense light to staff, clients and members of the public. All staff likely to be present in the treatment room whilst treatments are in progress must read, understand and sign this document (Appendix 1).  
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