Local Rules - Procedures for Safe use of Lasers

General Procedures for the Safe use of the Laser Equipment

(Local Rules)
[Establishment Name]

[Laser Equipment, Model, Type (e.g. CO2), Wavelength]
Issued

[Issue date]
Review 

following any changes

 in facility or equipment

This document sets out procedures designed to minimise the risks from the laser(s) to staff, patients and members of the public. All staff likely to be present in theatres whilst a laser session is in progress must read, and sign this document (Appendix 3). Understanding will be checked verbally by the theatre manager or their appointed deputy.  

1
Area
1.1 These procedures refer to the use of the laser equipment (Appendix 2)  in
[Theatres X, Y and Z]
1.2 Access to these areas must be restricted whilst the laser is in use. 

2
Hazards 
[This will depend upon the type of laser(s). Only list the main hazards. Examples given below]  

2.1
Eye and skin injury from the laser beam  
2.2
Fire or even explosion  
2.3 
Laser Plume. 

[Note that lasers with wavelengths in the region 400nm to 1400nm will present risk of damage to the retina of the eye which can result in permanent blindness] 
3
Protective eyewear
3.1
All persons present in the room during treatments must wear protective eyewear.  Eyewear which has been physically damaged must not be used.  
3.2
Note that the laser eyewear is wavelength (colour) specific. Eyewear meant for use with one laser will not be suitable for use with another. 

[3.3
Special care must be taken with facial treatments.  The fully opaque shields will be used to cover the patient’s eyes. ]
4
Control of Access 
[4.1
Describe any signs, notices, warning lights that are in place. ]

[4.2
Describe any door locking procedures or other barrier controls.] 

5  
Prevention of laser light escaping the theatre

5.1
All theatre doors will be closed during treatments.

[5.2
All window blinds will be closed.]

[5.3
All door windows will be covered.]   

[6
Prevention of plume Inhalation 
6.1
Ensure the plume extractor is used.

6.2
Ensure appropriate masks are worn.]

7
Prevention of use by unauthorised persons
7.1
When not in use, the security control key should be removed and kept in the key cupboard.

8
Adverse incident procedures
8.1
Where eye injury is suspected, an ophthalmic examination should be arranged as soon as possible (no later than 24 hours).  The details of the nearest A&E hospital are given below.

[Local Hospital with A&E Department]  
8.2
The machine features an emergency stop. It can also be completely shut down by switching off at the mains.  

8.3
The equipment must not be used if there is a fault or any suspicion of a fault in its operation.  

[8.4
Other contingency such as fire or hazardous materials (e.g. dye or excimer laser)]

8.5
All incidents should be reported to the manager.

9
Normal operating procedures for use of the equipment 

[9.1
Either summarise any general procedures and/or reference the appropriate operating instructions, treatment protocol etc.]
[10
Key personal ]
[10.1
This section can be used to list the names and contact details of the responsible managers etc.]
Appendix 1a

Authorised Users
1.
Staff who perform treatments or operate the laser are referred to as an Authorised User. 

2.
Authorised Users 

2.1
Are competent in the safe use of the equipment.

2.2
Have read the local rules, understood them and signed to this effect. 

2.3
Ensure that all safety procedures are in place during a session (e.g  eyewear for all present) 
2.4
Bring any problems to the attention of the responsible manager. 

3.
Register of Authorised Users

I acknowledge that I have received adequate training in the safe use of the laser equipment. 

I accept the responsibility granted in ensuring the safety of all persons present during its use.

	Name 
	Signature
	Date
	Authorised*

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*The Theatre Manager or an appointed deputy will sign to say they are satisfied

that the local rules have been understood. This will be assessed verbally.

Appendix 1b

Assisting Staff
1.
Assisting staff are defined as, any other staff present in the room whilst treatments are in 
progress. 

2
Assisting Staff  

2.1
Have read the local rules, understood them and signed to this effect. 

2.2
Are vigilant in checking that all safety procedures are in place during a session. 

2.3
Bring any laser safety issues to the attention of the manager

2.4
Wear appropriate eyewear during treatments 

3.
Register of Staff
I acknowledge that I have understood the procedures for the safe use of the laser equipment.
	Name 
	Signature
	Date
	Authorised*

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*The Theatre Manager or an appointed deputy will sign to say they are satisfied

that the local rules have been understood. This will be assessed verbally.

Appendix 2

Equipment and Eyewear Information
[If possible, include:

· Laser make, model, power, eyewear, Nominal Ocular Hazard Distance (NOHD)

· Laser eyewear specification]
















File: LR example template local rules APR2013 

Page 
 of 7

